No. 0652/2014

The Embassy of the United States of America presents its compliments
to the Ministry of Foreign Affairs of the Socialist Republic of Vietnam and
has the honor to inform the latter of a new worldwide requirement regarding

the written requests for diplomatic/official visas to the United States.

U.S. embassies and consulates overseas may only issue a
diplomatic/official visa in the A, C-3, or G categories upon receipt of a note
from the appropriate foreign office, mission, or international
organization. According to the new rule, the note must include the following

information concerning the principal applicant:

(1) Name and date of birth;

(2) Position and title;

(3) Place of assignment or visit;

(4) Purpose of travel;

(5) Brief description of duties;

(6) Travel déte;

(7) Anticipated length of stay or tour of duty in the United States; and

(8) The names, relationships, and dates of birth of any dependents and
other members of household who will be accompanying or joining

the principal.

DIPLOMATIC NOTE



For any foreign government official or employee who will serve at a
diplomatic or consular mission (including a mission to an international
organization) or at a miscellaneous foreign government office in the United
States for 90 days or more, the diplomatic note should be issued by the
sending government’s foreign ministry, and not by a mission or miscellaneous
foreign government office in the United States. In the case of a career official
currently assigned outside of the United States, we may accept a note from
the embassy or consulate outside the United States where the official is
currently assigned, provided that the note certifies that the foreign ministry

requests the visa application.

This worldwide requirement, which is already in effect, will impact
how the Embassy and Consulate General process diplomatic/official visas for
Vietnamese government officials. Starting August 25, 2014, diplomatic notes
that fail to provide the information outlined above will be rejected and
applicants will be asked to submit a new note which complies with the

updated requirements.

The Embassy has enclosed a courtesy sample diplomatic note
illustrating the new requirements. The Embassy kindly requests that the
Ministry of Foreign Affairs share this message with government agencies that

send officials to the United States on official duties.



In addition to the requirements of the diplomatic note above, the
Embassy kindly reminds the Ministry of Foreign Affairs that applications for
A-1, A-2, C-3 and G-1 through G-4 visas for Vietnamese and third country
nationals may be submitted directly to the U.S. Embassy Consular Section at
the Rose Garden Tower, 170 Ngoc Khanh Street, Hanoi between 10:00 a.m. —
11:00 a.m. Monday-Thursday. In Ho Chi Minh City, applications can be
submitted at the U.S. Consulate General at 4 LLe Duan Street, District 1,
between 1:30 p.m. to 3:00 p.m. Monday-Thursday. Permission to drop off
applications outside of these hours must receive prior approval. The
following documents should accompany all applications for A-1, A-2, C-3

and G-1 through G-4 applications:

e Online Nonimmigrant Visa Electronic Application, Form DS-160

e Diplomatic note that meets the requirements outlined above

e A decision letter from the sponsoring Vietnamese ministry

e Any letters of invitation from the U.S. government or other
sponsoring agency

e Valid passport

e One photograph (2x2 inch color photograph)



The Embassy of the United States of America avails itself of this
opportunity to renew to the Ministry of Foreign Affairs of the Socialist

Republic of Vietnam the assurances of its highest consideration.

Embassy of the United States of America,
Hanoi, August 1, 2014

Enclosure



SAMPLE DIPLOMATIC NOTE REQUESTING UNITED STATES VISAS

FOR OFFICIALS ON TEMPORARY DUTY

The Consular Department of the Ministry of Foreign Affairs of the

Socialist Republic presents its compliments to the Embassy of the United

States of America in Vietnam and has the honor to request the latter to issue

visas to the following official(s).

A.

3)

“4)

(1) Name and date of birth: Nguyen Van A, July 17, 1960

(2) Position and title: Director General, International Relations
Department, Ministry of X

(1) Name and date of birth: Nguyen Van B, July 18, 1961

(2) Position and title: Deputy Director General, International
Relations Department, Ministry of Y

(1) Name and date of birth: Nguyen Van C, July 20, 1962

(2) Position and title: Deputy Director General, Investment

Department, Ministry of Z

Place of assignment or visit:

- Washington DC

Purpose of travel:

- Attend Wind and Renewable Energy Integration Roundtable at the
invitation of the United States Department of Energy



®)

(6)

@)

®

Brief description of responsibilities:

- Develop and evaluate policy and procedures related to renewable
energy in Vietnam

Travel dates:

- August 1 to August 11, 2014

Anticipated length of stay or tour of duty in the United States:

- 10 days

The names, relationships, and dates of birth of any dependents and
other members of household who will be accompanying or joining
the principal.

- None.

The Consular Department of the Ministry of Foreign Affairs avails itself of

this opportunity to renew to the Embassy the assurances of its highest

consideration.



SAMPLE DIPLOMATIC NOTE REQUESTING UNITED STATES VISAS
FOR OFFICIALS ON ASSIGNMENT

The Consular Department of the Ministry of Foreign Affairs of the Socialist
Republic presents its compliments to the Embassy of the United States of
America in Vietnam and has the honor to request the latter to issue visas to

the following official(s).

(1) Name and date of birth: Nguyen Van A, July 17, 1960

(2) Position and title: Official, Americas Department, Ministry of
Foreign Affairs

(3) Place of assignment or visit:

- The Consular Section, Embassy of Vietnam in Washington, DC

(4) Purpose of travel:

- Assignment at the Embassy

(5) Brief description of duties:

- Provide Consular Services at the Embassy

(6) Travel date:

- September 1, 2014

(7) Anticipated length of stay or tour of duty in the United States:

- Three years



(8) The names, relationships, and dates of birth of any dependents and
other members of household who will be accompanying or joining
the principal.

A. (1) Name and date of birth: Nguyen Van O, July 17, 1960
(2) Relationship: Spouse

B. (1) Name and date of birth: Nguyen Van P, July 17, 1990
(2) Relationship: Child

The Consular Department of the Ministry of Foreign Affairs avails itself of
this opportunity to renew to the Embassy the assurances of its highest

consideration.



Ban dich khong chinh thirc
Céng ham s6 0652/2014

Dai st quan Hop ching quc Hoa Ky tai Viét Nam kinh chao B§ Ngoai
giao nudc Cong hoa xa hdi chu nghia Viét Nam va xin han hanh thoéng bao |
nhimg quy dinh méi nhét vé cong ham yéu cau cap thi thuc ngoai giao va thi

thuc cong vu dén Hoa Ky.

Céc Dai st quan va Lanh su quan Hoa Ky & nudc ngoai chi duoc cap
thi thuc ngoai giao/céng vu loai A, C-3, hay G khi nhén dugc cong ham tur
cac co quan ngoai giao, phai doan nudc ngoai, hodc t0 chire quéc té thich
hop. Theo quy dinh méi nhat, cong ham phai néu day di nhing thong tin sau
day cua duong don chinh:

(1) Tén va ngay thang ndm sinh;

(2) Vi tri va chire danh;

(3) Noi dugc bb nhiém hoic noi dén tham;

(4) Muc dich cta chuyén di;

(5) Mo ta vén tit vé nhiém vu;

(6) Ngay thang cua chuyén di;

(7) Thoi gian du tinh & Hoa Ky; va

(8) Tén, quan hé, va ngay thang nam sinh cuia nhitng nguoi trong gia

dinh s€& di cung hodc di theo duong don chinh.



Dbi v6i cac vién chirc chinh phti hozic nhan vién s& phuc vu & phai doan
ngoai giao hodc lanh su (bao g("im ca phai doan bén canh céc t6 chirc quéc té)
ho#c & bat ky vin phong chinh phi nuéc ngoai nao tai Hoa Ky tir 90 ngdy tré
1én, cong ham phai do B6 Ngoai giao cua chinh phu ctr di cung clp, chi
khong phai do phai doan hay van phong ctua chinh phu nudc do tai Hoa Ky
cung cip. Trong truong hop vién chitc duge ctr di Hoa Ky dang cong tac
nhiém ky & nudc thir ba, chiing t6i c6 thé chap nhan céng ham tir dai st quan
hoéc lanh sy quan ¢ noi ma vién chirc d6 dang cong tac voi diéu kién cong

ham x4c nhén rang B ngoai giao nudc do yéu cau viéc xin cap thi thuec.

Quy dinh nay da c6 hi€u luc va dugc ap dung trén toan thé gidi va sé
anh huéng dén quy trinh cép thi thuc ngoai giao va thi thuc cong vu cho céc
vién chire chinh phii Viét Nam. Bit dAu tir ngdy 25 thang 8 ndm 2014, nhitng
cong ham khéng cung cip di nhitng théng tin dugc yéu cau nhu trén sé& bj tir
chéi va duong don sé dugc yéu cau ndp cdng ham méi thoa man cac quy dinh

mai nay.

Dai st quéan giri kém theo ddy mot ban cong ham mau minh hoa nhitng
quy dinh mdi nay. Pai sir quan Xin trén trong dé nghi B6 Ngoai giao chuyén
thong tin nay dén céc co quan chinh phii ¢6 ctr vién chirc dén Hoa Ky cong

tac.

Cung véi nhitng quy dinh méi vé cong ham nhu trén, Dai st quan xin

luu y véi BO Ngoai Giao ré‘mg nhiing hd so xin thi thuc loai A-1, A-2, C-3 va



G-1 dén G-4 cho cong dan Viét Nam va cong déan ctia cac nude thi ba c6 thé

dugc ndp truc tiép tai phong Lanh su Pai st quan Hoa Ky, toa nha Vuon
Hong, 170 Ngoc Khanh, Ha N@i tir 10h sang dén 11h sang, tir thir Hai dén tha
Nzm. O thanh phé H6 Chi Minh, hd so ¢6 thé dugc ndp tai Tong lanh su quan
Hoa Ky, s6 4 L& Duén, quéan 1, tir 1h30 dén 3h chiéu, tir thir Hai dén thir

Nam. Nhimng hd so ndp ngoai thoi gian ndy phai duoc chp thuan trude. Hb

so xin thi thuc loai A-1, A-2, C-3 va G-1 d&n G-4 phai bao gdm nhiing gidy

tO sau:

Mau don dién tir xin thi thuc khong dinh cu DS-160

Céng ham c6 day dii nhimg thong tin theo quy dinh nhu trén
Quyét dinh ctr di ctia BO chit quan & Viét Nam

B4t ky thu moi nao cia Chinh phi Hoa Ky hay co quan bao lanh
khac

H6 chiéu con hiéu luc

Mot anh (Anh mau ¢& 2x2 inch)

Nhan dip ndy, Pai sir quan Hop ching qudc Hoa Ky tai Ha Noi giri dén

Cuc Lanh sy B6 Ngoai giao nudc Cong hoa xad hoi chi nghia Viét Nam 101

chao trén trong nhat.

Dai st quan Hoa Ky

Ha Nbi, ngay 1 thang 8 nim 2014



