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 Project:  CONFERENCE ROOM RECONFIGURATION 

 Location:  Diamond Plaza, 34 Le Duan St. Dist 01, HCMC 

 PR no.:  5560863 
 

I/ CONTRACT TERMS AND CONDITIONS: 

 

A/ BID SUBMISSION: 

 

A site survey will be held at 14:00 on Aug 25, 2016. 

Bid packages must include 2 copies of the proposed cost: one copy indicating details 

of technical specifications and one copy indicating details of technical specifications 

along with details of cost, all contained in seal envelopes. 

Contractor’s proposal shall be a firm-fix price which includes all materials, labor 

cost, transportation, insurance, VAT. 

Only bids submitted on or before 15:00PM, Sep 6, 2016 will be considered. 

 

B/ PAYMENT TERM: 

After the final inspection of work has been performed and approved by the Facility 

Manager/Supervisor, the tax invoice shall be addressed to: 

US Consulate General Ho Chi Minh City 

04 Le Duan, Dist 01, HCMC 

Tax code: 031 351 7822 

Reference no.: PO number 

ATTN: GSO/ Procurement 

The request for payment shall include: (1) Tax invoice in original, (2) Report of final 

inspection, (3) a copy of the Purchase Order and (4) Contractor’s banking information. 

Payment shall be settled within 30 working days from the date of receiving the 

Invoices. 

 

C/ INSURANCE: 

 

The Contractor is required by FAR 52.228-5, "Insurance - Work on a Government 

Installation" to provide whatever insurance is legally necessary.  The Contractor shall at 

its own expense provide and maintain during the entire performance period the following 

insurance amounts: 
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GENERAL LIABILITY (includes premises/operations, collapse hazard, products, 

completed operations, contractual, independent contractors, broad form property damage, 

personal injury): 

  

(1)  BODILY INJURY, ON OR OFF THE SITE, IN U.S. DOLLARS 

Per Occurrence USD 20,000.00 

Cumulative USD 200,000.00 

(2)  PROPERTY DAMAGE, ON OR OFF THE SITE, IN U.S. DOLLARS 

Per Occurrence USD 20,000.00 

Cumulative USD 200,000.00 

 

The foregoing types and amounts of insurance are the minimums required.  The 

Contractor shall obtain any other types of insurance required by local law or that are 

ordinarily or customarily obtained in the location of the work.  The limit of such 

insurance shall be as provided by law or sufficient to meet normal and customary claims. 

The Contractor agrees that the Government shall not be responsible for personal 

injuries or for damages to any property of the Contractor, its officers, agents, servants, 

and employees, or any other person, arising from and incident to the Contractor's 

performance of this contract.  The Contractor shall hold harmless and indemnify the 

Government from any and all claims arising therefrom, except in the instance of gross 

negligence on the part of the Government. 

The Contractor shall obtain adequate insurance for damage to, or theft of, materials 

and equipment in insurance coverage for loose transit to the site or in storage on or off 

the site. 

The general liability policy required of the Contractor shall name "the United States 

of America, acting by and through the Department of State", as an additional insured with 

respect to operations performed under this contract. 

 

D/ BONDING AND GUARANTEE PERIOD: 

 

The Contractor shall furnish some form of bonding as payment protection in the 

amount of 20% of the contract value. The Contractor shall provide the bond within 10 

days after award. 

The bonds or alternate performance security shall guarantee the Contractor's 

execution and completion of the work within the contract time.  This security shall also 
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guarantee the correction of any defects after completion, the payment of all wages and 

other amounts payable by the Contractor under its subcontracts or for labor and materials, 

and the satisfaction or removal of any liens or encumbrances placed on the work. 

The required securities shall remain in effect in the full amount required until final 

acceptance of the project by the Government.  Upon final acceptance, the penal sum of 

the performance security shall be reduced to 10% of the contract price.  The security shall 

remain in effect for one year after the date of final completion and acceptance, and the 

Contractor shall pay any premium required for the entire period of coverage.   

 

II/ REQUIREMENT OF SECURITES CHECKS: 

 

After award of the contract, the contractor shall provide a list of workers and 

supervisors assigned to the project.  The necessary biographical information is included 

below.  RSO will conduct background checks on these individuals once all details have 

been provided. 

  Full Name 

 Date / Place of Birth 

 Current Address 

 Identification Number 

All workers and supervisors will need to complete or provide the following 

information: 

• Fill out the “Employment Information” form.  (Điền đầy đủ thông tin nhân viên.) 

• Copy ID card.  (Bản sao Chứng minh nhân dân có công chứng). 

• Copy family holder book.  (Bản sao sổ Hộ khẩu có công chứng, photo đầy đủ các 

trang hộ khẩu gồm cả trang cuối nếu có sự thay đổi trên hộ khẩu hoặc sổ tạm trú.) 

• Fill out the “Certification Form” certified by local police.  (Điền đơn xin xác nhận 

có xác nhận của công an địa phương nơi cư trú.) 

 

The US Government reserves the right to run background checks on vendor’s staff, 

this may include requiring the staff to request their Police Record Check No. 2.  It is 

anticipated that security checks may take 30-60 days to perform, depending on police 

record check results. 

Once all required documentation is completed and the individual is cleared to work, 

RSO will issue a visitor badge to be displayed at all times during the performance of 

his/her duties.  These IDs are property of the U.S. Government.  The Contractor is 

responsible for their return, whether at the end of each work day or the conclusion of the 

contract 
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III/ REQUIREMENT OF TECHNICAL: 

 

 A/ STATEMENT OF WORK (SOW) 

 

Project includes main work on the 8
th

 floor of Diamond Plaza as outlined below: 

1. Demolishing and removing of a wall, glass panes, door, electrical lighting 

fixtures, electrical outlets, electrical switches, data outlets, electrical and data 

wires, and other items which are on the wall or areas affecting the job. 

2. Re-using a glass pane. Installing it on the opposite wall. 

3. Removing a moveable partition system. 

4. Constructing a ceiling area including relocating lighting fixtures.  

5. Constructing a new gypsum board wall from slab to slab.  

Installing system of studs of aluminum 90mm wide from slab to slab with the 

interval is 400mm center by center. Then apply two 12 mm-gypsum board 

layers, a layer for each side of walls, and paint the wall.  

Because there are many conduits, air ducts and other items above ceiling, the 

contractor must create cutouts for them. The airgaps between the 

conduits/airducts must be 01mm maximum. 

The wall shall be a soundproofing wall.  

The wall shall be filled with soundproofing material in the gap between two 

sides of the wall. 

Soundproofing material shall be rock wool 50Kg/m3 density. 

When the gypsum board wall is installed, the area of the conference room will 

be narrower than the current and the hallway will be larger. Contractor shall 

install the ceiling and carpet in the additional area of the hall way with the 

same carpet and ceiling tiles of the current hallway.  

6. Providing and installing three cubicles (desk, chair and hanging cabinet).  

Contractors shall propose equipment which matches the current items at the 

site. 

7. Relocating an electrical switch and two receptacle outlets. 

8. Relocating a television, a scrolling screen and their accessories including 

wires, 3 receptacle power outlets, 1 data outlet. 

9. Relocating a cabinet which contains television. 

10. Relocating 3 floor data outlets. 

11. Relocating a horn on wall. 

12. Installing 6 duplex receptacle power outlets and 16 data outlets for telephone 

and computers, printer and fax machine. 

13. Installing wires for 6 duplex receptacle power outlets and 16 wires for data 

outlets for three new cubicles and fax machine, printer. 
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Electrical/ data/ telephone requirements are as follows: 

a. Minimum of 2.5mm2 wire for lighting 

b. Minimum of 4 mm2 wire for outlets 

c. All electrical wires must be solid, except for wire larger than 6mm. 

d. All data/ telephone wires must be CAT6. 

e. All wire must be in metal conduit 

f. Minimum size of metal conduit is 20mm. 

g. At locations where the length of wires and conduits of electrical 

outlets, switches, data outlets relocated or added are short, the 

Contractor shall provide and install EMT conduit and the wires must 

be installed solidly from the source (electrical panel/ data rack) to 

outlets/ switches. 

 

All dimensions mentioned in the attached drawing are estimated; contractors shall 

make accurate measurement when they make site survey before submitting the 

quotation. 

 

B/ SPECIAL NOTES: 

 

(a) All materials, equipment to be used or installed for this project, shop 

drawings, working schedule shall be approved in advance by the 

Contracting Officer Representative of U.S. Consulate General (COR), 

in accordance with recommendations of the manufacturer. 

(b) Debris and other waste materials must not be allowed to accumulate 

on the site. Contractor will transport materials off Diamond Plaza 

property and legally dispose of them on daily basis. Contractor must 

not burn any materials on site. 

(c) Construction workers do not stray into other restricted areas of 

Diamond Plaza compound. 

(d) Contractor agrees to comply with the rules and regulations as directed 

by U.S. Government security and safety personnel at all times while 

on site. 

(e) Hot works such as electrical welding, oxy-acetylen welding are not 

permitted in this project. 

(f) Contractor will not damage, break or breach the perimeter walls or 

adjacent facilities at Diamond Plaza in places other than that specified 

under this scope of work. 

(g) Contractor will provide liability insurance for workers on site. 

(h) Contractor must outline its methodology (in the proposal) to complete 

the task specified in this Scope of Work. 
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(i) Toilet and parking facilities for workers during the project shall remain 

the responsibility of the contractor. 

(j) Working hours shall be: 

 17:00 to 24:00 from Mondays to Fridays. Noisy works such as 

drilling, hammering must only be done between 18:30 and 22:00. 

 On Saturdays, from 8:00 to 24:00. Noisy works must be done from 

12:00 to 22:00. 

 On Sundays, from 8:00 to 24:00 including noisy works. 

 During the construction period, depending on specific work, 

contractor can request U.S. Consulate General to allow work 

during normal business hours. (8:00-17:00, Monday to Friday) 

 All works that may make noise shall be done at the period 

requested by U.S. Consulate General and Diamond Plaza. 

(k) The Contractor shall provide safety and work plans to complete the 

requirements of this scope of work, and include drawings and 

schedules for the project to be reviewed and approved by the 

Contracting Officer Representative. 

(l) The Contractor will examine all accompanying drawings and 

specifications, if applicable, to make sure that all requirements are 

thoroughly understood. In cases where, in the opinion of the 

Contractor, there are omissions and /or errors in any of these 

documents, the Contractor shall inform the Contracting Officer 

Representative immediately. 

(m) Bids must include: 

- Length of time in days necessary to complete the project; 

- References; 

- Total cost estimate with clearly defined line items and 

costings by line items. Provide specifications, quantities, 

staffing plans and schedules, and costs for all materials, 

labor and services. 

(n) The U.S. Government will pay upon completion and acceptance of the 

project. 

 

END OF SCOPE OF WORK 


